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Green Herts – HCF Sustainability Fund
Application Form
Grants of up to £1,000 available for VCFSE organisations to upgrade work premises to improve energy efficiency and environmental sustainability.
Please read and confirm the following before beginning your application - if there is anything you are not sure of, get in touch with us and we will be happy to discuss with you.
· Your group must be a not-for-profit, charity, community or voluntary group with a written constitution or governing document. You can be a CIC or Social Enterprise if you are limited by guarantee not by shares.
· Your governing document must include your groups aims or purpose, objectives and a dissolution clause or asset lock which states what would happen to any funds if you need to close your group. 
· Your group must be governed by a voluntary trustee or management committee with at least three members. If you are registered with Companies House you must have at least three registered directors. At least two must be unrelated. 
· Your group must have a bank account in its own name, with at least two unrelated signatories.
· Your group must have all the relevant policies in place for your work, including Safeguarding.
· Your group must be working to meet the needs of the local community in Hertfordshire.
· Your group must be based in Hertfordshire or be able to show specifically how the funding you are applying for will benefit people in the county.
Grant requirements:
· All applicants must complete the Green Grants Sustainability Self-Assessment Questionnaire, to be emailed to hcftraining@hertscf.org.uk when this application form is submitted.
· Prior to submitting a grant application, we recommend that applicants have completed Carbon Literacy training, or equivalent. 
· All successful applicants will undergo a grant review meeting with an HCF Environmental Sustainability specialist, online, for up to 1 hour. The purpose of this meeting is to discuss the impact of the items requested in your grant application AND wider sustainability at your organisation.
· Grant feedback and monitoring must be carried out 6 months after the grant is awarded. This can include another meeting with the HCF Environmental Sustainability specialist to support data collection for grant monitoring.
· PLEASE NOTE: Applications to this programme are assessed termly at a grants panel - see the Green Grants homepage for more information. There is an approximate turn-around time of 2 months, but this can be longer during busy times. If your request is time sensitive, please ensure this is made clear in your application. 
If you are unsure about any of the above points or have any other questions, please contact HCF Training & Development by email hcftraining@hertscf.org.uk   You can also get in touch with us if you need help completing the application form.
☐   I agree that I have read and understood the above
	Section 1 – Organisation



ORGANISATION DETAILS
Name of your Organisation
Type answer here
Charity / Company Number
Type answer here
First Line of Organisation Address (This should be the address of the organisation. If the organisation doesn't have an independent location, you can use the contact details of the primary contact)
Type answer here
Town/City
Type answer here
County
Type answer here
Postcode
Type answer here
Website
Type answer here
Telephone (The telephone number and email address should be one at which the organisation is easily contacted, especially during office hours)
Type answer here
General/Office Email
Type answer here

MAIN CONTACT DETAILS (These are the details that will be used for correspondence)
Name (The contact person should be someone who has a good knowledge of the application as this is the person we will contact if we have any queries)
Type answer here
Job title
Type answer here

Work/Office Phone
Type answer here
Home Phone
Type answer here
Mobile Phone
Type answer here
Email
Type answer here
☐  Use organisation's address for correspondence
Registered Trustees / Directors names and addresses (Please list all registered individuals. At least three are required to be eligible for this grant, with at least two being unrelated)
Type details here

ORGANISATION START DATE
Month
Type month here
Year
Type year here

WHAT TYPE OF ORGANISATION ARE YOU?
Select as many as appropriate: 
☐  Registered charity  Type number here
☐  Company limited by guarantee Type number here
☐  Unincorporated club or association
☐  Community interest company - must be limited by guarantee
☐  Charitable Incorporated Organisation Type number here
☐  Other Type answer here

STAFFING AND VOLUNTEERS
How many of each of the following are involved in the organisation?
Full time staff / workers
Type number here
Management committee
Type number here
Part time staff / workers
Type number here
Volunteers (excluding management committee)
Type number here
Please describe how the work of your organisation benefits people in the community (as per the Green Grant eligibility criteria) - Organisations must directly deliver services that protect people who use care & support services, or preserve or advance physical or mental health, or promote independence and social inclusion, or improve opportunities and life chances.
Type details here

FINANCE
What was your income over the last accounting year?
Type number here
What are your current unrestricted reserves? Unrestricted reserves are funds held for the general purposes of the organisation. Restricted reserves are provided by a funder or donor for a particular purpose or project.
Type number here

	SECTION 2 - ABOUT YOUR GRANT APPLICATION



ACTIVITY DETAIL
Activity description (include overall project name)
Type details here

Which area (estate, town, village borough) do most of the people who will benefit come from?
Type answer here

Which local authority will the activity take place in?
Choose an authority
What activities are you seeking funding for? Please do not include costs
Type details here

How will this activity improve sustainability at your organisation?
Type details here

When do you anticipate starting these activities? Can the activities be actioned and installed immediately, or would there be a delay, for example to fit in with other works?
Type details here

Will this activity benefit your organisation in any other ways, aside from sustainability? e.g. potential to save some money, boost workforce morale through showing leadership in environmental matters
Type details here


How do you intend to measure and report the impact of this activity on sustainability at your organisation? This will be discussed in more detail at your Grant Review meeting. Please contact suppliers for emissions data for purchases, e.g. manufacture and transport costs, and include this information here.
Type details here

How does this activity fit in with your wider sustainability plans and how will you build on this in the future? Please include future plans to improve sustainability.
Type details here

If rented, how long remains on your lease?
Type details here
For activity requests that affect the infrastructure of a rented workspace, please confirm that your landlord is supportive of this application.
Type details  here

	Section 3 – Impact



BENEFICIARIES 
Please estimate how many people will directly benefit from this funding?
e.g. The number of people who use the building where improvements will be made. We realise that you cannot give exact figures but please estimate as accurately as possible. This information is important and will be used to evaluate the project at the end of the grant period.
Type number here
Please estimate how many people will indirectly benefit from this funding?
Type number here
Main Beneficiary group - select a single option to represent the primary beneficiary group for this grant
Choose a group

Please list any other beneficiary groups who will benefit from your grant:
	☐ Black, Asian and minority ethnic
	☐ Carers

	☐ Children and young people
	☐ Ex-offenders/offenders/
     at risk of offending

	☐ Families/Parents/Lone parents

	☐ Homeless people

	☐ Lesbian, gay, bisexual and transgendered groups
	☐ Local residents

	☐ Long-term unemployed
	☐ Men

	☐ Not in education, employment and training (NEET 16-24)
	☐ Older people

	☐ People with alcohol/
     drug addictions
	☐ People in care or suffering serious illness

	☐ People with learning difficulties

	☐ People with low skill levels

	☐ People with mental health issues
	☐ People with multiple disabilities

	☐ People with physical difficulties
	☐ People living in poverty

	☐ Refugees/asylum seekers/immigrants
	☐ Victims of crime/violence/abuse

	☐ Women
	



	Section 4 - Project Budget and Consent



PROJECT BUDGET 
What is the total cost of the item(s) requested? 
Type amount here

Please provide itemised details with web links (or supplier quotes) showing specific items and their costs. This will be discussed at your Grant Review meeting.
Type details here

Please give details of any funding raised so far
Type details here

How much money are you applying to us for?
Type number here
Please provide details of any other funding you are seeking for this project/activity
Type details here


DECLARATION AND COMMUNICATIONS
Data Protection Statement: 
Hertfordshire Community Foundation (HCF) will use the information given in this form and any supporting documents to review, assess and process your application and any subsequent grant that may be approved. HCF will need to share the information provided with any programme partners and panel members as part of that process. Your data will be held until such time when you request it is removed or HCF chooses to remove it. To view HCF's full data policy statement, please visit www.hertscf.org.uk.
By checking the box below and submitting this information, I confirm I agree to the following:
· I have read and understood the Data Protection Statement above
· I have read and understood the Application Guidance notes
· My organisation meets the eligibility criteria as set out in the Guidance Document 
· The information contained in this application is true and accurate to the best of my knowledge
· I am authorised to make this application on behalf of the above organisation
· If the above application information changes, I will inform HCF immediately.
☐ Yes, I agree to the above declaration
☐  I confirm that my organisation has the relevant policies in place, including safeguarding
☐  I have completed the Sustainability Self Audit to be submitted with this application
☐ If successful, I am willing to take part in appropriate publicity activities
☐ Please sign me up for training alerts via email
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